e-Filing in the State of Delaware JP Court

Module 26 — Modify Profile

Your profile is where your account information is stored. You can change most of the
information as needed. To access your profile, hover your mouse over the ‘My Profile’ tab.

Select ‘My User Profile’ from the drop down list.
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My Profile Admin Log Out u
My User Profile
Change My Password
Mew Case File new case iew Login History
Existing Case File subsequent document to existing case
Filing Status Check the status of my filings
My Cases List of my ECF cases
View Queues List of entries in my queues

Approve/Deny User Approve/Deny User Request

This brings you to the ‘User Profile’ Screen. It displays the information you entered when you
requested a logon ID. To modify the information, click ‘Modify User Profile’.

user: MIKE REED
User Profile
User Profile
MIKE REED
User Name: MIKEREED
Organization: ATLANTIC REALTY MANAGEMENT LLC
Bar/FA Number: FAS000
Contexte Id:
Fhone: (302) 323-5369
Fax: (302) 323-5678
EMail: MIKEREEDFA@HOTMAIL.COM
1st Alternate EMail:
2nd Alternate EMail:
Address: 34 SMITH RD
GEORGETOWN, DE 15947
us
Roles: agent
Nat Available
Change Password
Debit Accounts
Debit Number Description
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Module 26 — Modify Profile

You can update most of your information that was submitted when you requested a logon on
this screen, but this only affects the e-filing system. You must contact the technical helpdesk
to change any information not shown in a box.

It is recommended that you also contact the technical helpdesk when you have a name change
to minimize any issues. Past cases filed under a different name may not be visible to you
without some adjustments by the technical staff.

Form 50 agents must also submit a revised Form 50 to the Chief Magistrate’s Office in
Georgetown. Likewise, Attorneys must still contact Supreme Court if any of their information
has changed.

Modify User Profile

*Required Feds
Roes):
Agent
*Required Fekds
User Mams: MIKEREED
e —

Ftame:
S —
ttenes
S tame: —

Oranizs bon: ATLANTIC REALTY
= : MAMAGEMENT LLC
Bar/FA Numbe FAS0D0
Contesxte Id:
s —
Phorne: [(202) 323-5382 | Fae  [(302) 323-5672 |
EMsil: * [MIKEREED@HOTMAIL 0OM |
1st Atemste BMail:  [SHAREDACOOUNT@HOTMALL.OCM |

2nd Atemate BMail: | |

O Use My Company's Address
31052 SHADY ACRES LANE
LAURE, DE 15556
us

® e MyAddmss

Address Line 1: * [34 SMITHRD |

AddressLine 2 | |

Address Line 3: | |

Ty * [cECRGETOWN | state:  [Delaware |
el o+ v

Rev. 1/2/19 2



Module 26 — Modify Profile

e-Filing in the State of Delaware JP Court

Once all your updates are made, click ‘Submit’ to save your changes or ‘Cancel’ to exit without

saving.

) Use My Company's Address
31052 SHADY ACRES LANE
LAUREL, DE 19956
us

® Use My address

Address Line 1: * |34 SMITH RD |

Address Line 2: | |

Address Line 3: | |
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